
Dependent Tuition Assistance 
Workday Benefits Enrollment Process
Human Resources, Benefits Administration



Dependent Tuition Assistance Enrollment 
Log into Workday at workday.osu.edu

Click Menu



Dependent Tuition Assistance Enrollment 

Click Benefits 
and Pay Hub



Dependent Tuition Assistance Enrollment 

Under Tasks and 
Reports click 
Change Benefits 



Dependent Tuition Assistance Enrollment 

In the Change 
Reason field, select 

the Dependent  
Tuition Assistance 

Enrollment



Dependent Tuition Assistance Enrollment 
Enter today’s 
date in the 
Benefit Event 
Date Field

Click Submit



Dependent Tuition Assistance Enrollment 

Click Open 



Dependent Tuition Assistance Enrollment 

Click
Let’s Get Started



Dependent Tuition Assistance Enrollment 

Click Manage



Dependent Tuition Assistance Enrollment 
There are two items review and select

The first is to 
elect the 

semester you are 
enrolling your 
dependent(s) 

The second is to 
declare if enrolled 
dependents can 

be claimed as tax 
dependents



Dependent Tuition Assistance Enrollment 

Click Confirm 
and Continue



Dependent Tuition Assistance Enrollment 
If enrolling a new dependent

Click Add New 
Dependent and 

populate the 
required fields



Dependent Tuition Assistance Enrollment 

Select the box 
next to each 

dependent that 
is to receive the 

benefit

Click Save



Dependent Tuition Assistance Enrollment 

Select the box 
next to each 

tax dependent

Click Save



Dependent Tuition Assistance Enrollment 
You will be redirected to the main Dependent Tuition Assistance Enrollment screen

Click 
Review and 

Sign



Dependent Tuition Assistance Enrollment 
Review the elections for accuracy and scroll down to the Electronic Signature section



Dependent Tuition Assistance Enrollment 

Click the
 I Accept 
checkbox

Click 
Submit



Dependent Tuition Assistance Enrollment 
To verify you have completed the enrollment process in workday click benefits 
under your worker profile
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Questions

HR Connection Portal:
HRConnection.osu.edu

Phone:
614-247-6947

Email:
HRConnection@osu.edu

http://HRConnection.osu.edu
mailto:HRConnection@osu.edu
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